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15. Students are not permitted to navigate outside of their 
exam software unless approved by their college and 
HF���"�F�„�Ù���\�Ù�2�:�e���±�ô�î�ß 

Student 

16. Students must inform the proctor when a restroom 
break is needed. The proctor will note the start and end 
time of the restroom break on the Exam Proctoring 
Form. Only one student may be in the restroom at a 
time. 

Student/HF���"�F�„�Ù�‹�e�Í�¯ 

17. Students are not allowed to leave the building in which 
the testing is taking place until they have completed 
their quiz/exam and have been cleared by the proctor 
to depart. In the event of an emergency, the proctor will 
guide students out of the building to the designated 
WesternU safety location. 

Student 

18. If a student has a question related to the quiz/exam, 
�e���ô�Ù�U�X�:�è�e�:�X�Ù�•���+�+�Ù�è�:�2�e�Í�è�e�Ù�e���ô�Ù�����[�Ù���:�X�Ù�è�+�Í�X���±�è�Í�e���:�2�ß 

Student/HF���"�F�„�Ù�‹�e�Í�¯ 

19. Upon completion of the quiz/exam, students are 
�X�ô�\�U�:�2�\���æ�+�ô�Ù���:�X�á 

�x Placing furniture in its original location (i.e., 
lower table, push in chair, etc.) 

�x Exiting the room quietly and checking out with 
the proctor. 

�x Showing the Green Screen to the proctor who 
will verify quiz/exam is complete and collect all 
testing materials provided by the college. 

Student
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3. Students should be prepared before the start of the 
quiz/exam. Testing device and proctoring device 
should be fully charged, near an outlet, with the 
charging cable or external charger. 

Student 

4. Students should secure a quiet testing location with 
good internet access. Students should be the only 
person in the selected testing space.
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